MINUTES OF THE
________________________________
SECTION 355 COMMITTEE

	Date of Meeting:
	

	Time Commenced:
	


	PRESENT:
	President/Chairperson:
	

	
	Secretary:
	

	
	Treasurer:
	

	
	Councillor:
	

	
	General Members:
	


	1.
APOLOGIES:
	


	2.
DECLARATIONS OF INTERESTS:
	There were no declarations of interest.


	3.
CONFIRMATION OF A QUORUM:
	There are ?? members appointed to this Committee.
Quorum numbers are met/not met??

	
Note:
If quorum numbers are not met no actions can be made at this meeting. An informal discussion on items on the agenda can only take place.  All agenda items from this meeting will be transferred to the next meeting for determination.  Notes on the informal discussion can be made below for reference at the next meeting.


	4.
confirmation of THE REPORT from THE previouS Meeting – (Date of meeting)

	
The minutes of the ______________ (date) Section 355 Committee be confirmed.   
(Noted if quorum not reached at previous meeting)


	5.
BUSINESS ARISING FROM PREVIOUS MINUTES:  

	· 



	6.
CORRESPONDENCE IN/OUT:  

	· 



	7.
REPORT FROM TREASURER/PRESIDENT/SECRETARY  

	· 



	8.
Agenda Items/General business (List Agenda Items below)

	

	
i)

	??????

	
Action:
	????

	

	
ii)

	??????

	
Action:
	????

	

	
iii)
	??????

	
Action:
	????

	

	
iv)

	??????

	
Action:
	????

	

	
v)
	??????

	
Action:
	????


	9.
date and time of next meeting:
	


	Time Meeting Closed:
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